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	REPORT ON DONATION AND FUNDRAISING EFFORTS


Clubs & Organizations  |  Student Leadership Programs

FORM SUBMISSION PROCEDURE
	For hard copy submission: 
1. Complete the form.
2. Obtain advisor’s signature.
3. Submit to the Student Engagement and Applied Leadership (SEAL) Center.
	For electronic submission:
1. Type your responses in the spaces below.
2. Attach form to an email and send to advisor for approval.
3. The advisor should forward the form to studentleadership@csuci.edu confirming his/her approval.



CONTACT INFORMATION
	Name of Club/Organization:
	
	Date:
	

	Name of Requestor:
	
	Name of Advisor:
	

	Requestor Title:
	
	Advisor Phone Number:
	

	Requestor Phone Number:
	
	Advisor Email:
	

	Requestor Email:
	
	
	



RESULTS OF SOLICITATION/FUNDRAISING:
	Please describe what you actually did to fundraise/seek donations?
 
	


	Who actually did the fundraising? 
	

	What did you receive as a result of your fundraising/donation requesting?
	



	Actual dates of fundraising/donation requesting: 
	

	Actual persons or businesses who donated:
	

	Do you consider your fundraising/donation requesting successful?  Why or why not? 

	

	How will you use the funds raised/donations received? 

	




I acknowledge that any funds raised will be deposited into the club/organization ASI account within 48 hours of receipt.
	Signature of Requestor*:
	
	Date:
	

	Signature of Advisor*: 
	
	Date:
	



*Signatures not required for electronic submission; however, the advisor must forward the form to studentleadership@csuci.edu to verify his/her approval.

	INTERNAL USE ONLY

	
	Date
	Initials

	Received by SLP
	
	

	Logged
	
	

	Money submitted to ASI for deposit
	
	

	Sent to University Advancement
	
	



Questions?  Contact the Student Engagement and Applied Leadership (SEAL) Center at (805) 437-3356 or studentleadership@csuci.edu. 
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