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	CLUB/ORGANIZATION RENEWAL
2010 Application Packet 



STUDENT LEADERSHIP PROGRAMS (SLP)
Leadership, Career and Health |  Student Life
Division of Student Affairs


	QUICK CHECK LIST – RENEWING A CLUB/ORGANIZATION



In order to renew club/organization recognized/registered status each fall (for the academic year), the following must be accomplished by Friday of the third week of the fall semester:
1. Submit the following materials to the S.E.A.L. Center (BT1538) in hard copy AND electronic format to studentleadership@csuci.edu. 
0. Minutes from the meeting during which officer elections took place.
0. Type, print and submit the Club/Organization Renewal Packet including the following:
1. Club/Organization Update/Renewal Application
1. Club/Organization Officer Roster
1. Club/Organization Member Roster
0. Revised constitution (when applicable).
0. Signed Discrimination and Hazing Statements Form from each club member
1. The president and advisor must attend an orientation and sign agreement

In order to maintain club/organization recognized/registered status each spring, the following must be submitted by Friday of the third week of the spring semester:  
1. Club/Organization Membership Roster Update (utilized to verify grade point average and judicial standing)

Clubs/organizations that submit materials during the priority acceptance period will have member eligibility verified during the break period between semesters and will be able to be active on the first day of school.  Roster updates received after the priority acceptance period will require 5-10 business days for processing eligibility.

Should a recognized/registered club/organization fail to meet the requirements, their status as a registered/recognized club/organization will be referred to the director of Leadership, Career and Health for review and the club/organization may lose registered/recognized status.
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	Club/Organization Renewal Application


Please type your responses in the blanks provided.

	Club/Organization:
	
	Semester:
	
	Year:
	



Please describe the purpose of your club/organization (this should reflect what is stated in your constitution):
	



How will your club/organization support the CSUCI mission?
CSUCI Mission Statement: Placing students at the center of the educational experience, California State University Channel Islands provides undergraduate and graduate education that facilitates learning within and across disciplines through integrative approaches, emphasizes experiential and service learning, and graduates students with multicultural and international perspectives.
	



Please provide a proposed list of events/activities your club/organization plans to sponsor during the Fall 2010 semester:
	Title
	Date
	Description

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please describe how you plan to assess/evaluate the success of the events/activities listed above:
	



Meeting Schedule  
	
	Weekly
	
	Monthly
	
	Bi-Weekly
	Day:
	
	Time:
	
	Location:
	



Policy and Procedure Compliance
As President of 						       , I have read and understand the contents of the Student Guidebook, University Catalog and other applicable policies and procedures, and I promise to adhere to the policies and procedures outlined within.  I agree to honor the University and my club/organization in all print, electronic and oral communication.  I also declare all information presented in this application is factual and current. I understand that as the President I, along with at least one additional club representative and my advisor, must attend all mandatory orientations, meetings and retreats and complete and submit an application for active status by the published deadline each semester to avoid revocation of active status. I authorize SLP to share all of my contact information with other club members and CSUCI students interested in joining my club.  Finally, I confirm that this club/organization does not discriminate on the basis of race, religion, national origin, ethnicity, color, age, sex, marital status, citizenship, sexual orientation, or disability, nor will we engage in, or condone, hazing of any form.  

President’s Signature:						   Date: 	________________________________	
Advisor Agreement
As an advisor of this student club/organization I will be overseeing and advising the club/organization on a volunteer basis. I have read and understand the policies, guidelines and procedures outlined in the Student Guidebook, University Catalog and other applicable policies and procedures.  I agree to be an active advisor and attend club/organization events and meetings whenever possible and will be available to counsel club/organization leaders and members. I authorize SLP to share all of my contact information with other club members and CSUCI students interested in joining my club. I understand that my signature below signifies I am the advisor of record for this club, and as such, I am aware of what my responsibilities to the group and to the University are in this capacity. I understand that as the advisor I am required to attend the mandatory advisor orientation each year, and that failure to do so will result in revocation of the active status of the club/organization I advise. 

Advisor’s Signature:  ____________________________________Date:____________________________________



	
CLUB/ORGANIZATION MEMBERSHIP ROSTER


Please type your responses in the blanks provided.

	Club/Organization:
	
	Semester:
	
	Year:
	



All members must provide their student ID. This information is used to verify members are currently enrolled in a minimum six (6) units, and meet minimum academic standards.   This information will be kept confidential.

	
	FIRST NAME
	LAST NAME
	ROLE
	STUDENT ID
	DOLPHIN EMAIL

	1.
	
	
	President
	
	@dolphin.csuci.edu

	2.
	
	
	Vice President
	
	@dolphin.csuci.edu

	3.
	
	
	Secretary
	
	@dolphin.csuci.edu

	4.
	
	
	Treasurer
	
	@dolphin.csuci.edu

	5.
	
	
	Advisor
	
	

	6.
	
	
	
	
	@dolphin.csuci.edu

	7.
	
	
	
	
	@dolphin.csuci.edu

	8.
	
	
	
	
	@dolphin.csuci.edu

	9.
	
	
	
	
	@dolphin.csuci.edu

	10.
	
	
	
	
	@dolphin.csuci.edu

	11.
	
	
	
	
	@dolphin.csuci.edu

	12.
	
	
	
	
	@dolphin.csuci.edu

	13.
	
	
	
	
	@dolphin.csuci.edu

	14.
	
	
	
	
	@dolphin.csuci.edu

	15.
	
	
	
	
	@dolphin.csuci.edu


Please Note: All active members must be represented on this list.  Attach additional sheets if necessary.
	
CLUB/ORGANIZATION MEMBERSHIP ROSTER CONTINUED




	
	FIRST NAME
	LAST NAME
	ROLE
	STUDENT ID
	DOLPHIN EMAIL

	16.
	
	
	
	
	@dolphin.csuci.edu

	17.
	
	
	
	
	@dolphin.csuci.edu

	18.
	
	
	
	
	@dolphin.csuci.edu

	19.
	
	
	
	
	@dolphin.csuci.edu

	20.
	
	
	
	
	@dolphin.csuci.edu

	21.
	
	
	
	
	@dolphin.csuci.edu

	22.
	
	
	
	
	@dolphin.csuci.edu

	23.
	
	
	
	
	@dolphin.csuci.edu

	24.
	
	
	
	
	@dolphin.csuci.edu

	25.
	
	
	
	
	@dolphin.csuci.edu

	26.
	
	
	
	
	@dolphin.csuci.edu

	27.
	
	
	
	
	@dolphin.csuci.edu

	28.
	
	
	
	
	@dolphin.csuci.edu

	29.
	
	
	
	
	@dolphin.csuci.edu

	30.
	
	
	
	
	@dolphin.csuci.edu


Please Note: All active members must be represented on this list.  Attach additional sheets if necessary.


	For Office Use Only

	Task
	Date
	Initials

	President attended orientation.
	
	

	Advisor attended orientation.
	
	

	Minutes from the meeting during which officer elections took place received.
	
	

	Received Update/Renewal Application.
	
	

	Received Officer Roster.
	
	

	Received Member Roster.
	
	

	Received revised constitution (if applicable).
	
	

	Received signed Discrimination and Hazing Statements Form from all members and officers.
	
	

	All member and officers grades checked.
	
	

	All member and officers cleared through Judicial Affairs.
	
	

	Electronic copy of application, officer roster and member roster received.
	
	

	President and advisor notified of club/organization’s registered/recognized status.
	
	





________________________________________________     ___________       Approval   
Interim Associate Director of Leadership, Career & Health              Date                      Denial - Reason:  
                                                                                                      
________________________________________________     ___________
Director of Leadership, Career & Health                                         Date                      
                   
____________________________________________    ___________              
Interim Dean of Students                                                                Date 
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